
 

[FORM DEMAND LETTER – BAD CHECK] 

 

[DATE] 

 

SENT VIA CERTIFIED MAIL 

 

[Customer’s Name]     [Guarantor’s Name] 

[Customer’s address]     [Guarantor’s address] 

 

 Re:  Notice of Returned Check 

 

Dear Mr./Mrs. [Name]: 

 

[Your Company’s Name]  is the payee of the check[s] [Name of Customer] wrote for the 

following amounts: 

 

Check Number Date  Amount 

 

The check[s] were not paid because [Pick One: you stopped payment; OR the account it was 

drawn upon stated that there were no sufficient funds to cover said check] and we, as the payee 

demand payment. 

 

You may have a good faith dispute as to whether you owe the full amount.  If you do not have a 

good faith dispute with us and you fail to pay – within thirty days after this notice was mailed  – 

the full amount of the check[s] in cash, a service charge of an amount not to exceed $25 for the 

first check passed on insufficient funds and an amount not to exceed $35 for each subsequent 

check passed on insufficient funds and the cost to mail this notice, you could be sued and held 

responsible to pay at least both of the following: 

 

 1. The amount of the check; 

 2. Damages of at least $100 or, if higher, three times the amount of each check up to $1,500. 

 

If the court determines that you have a good faith dispute with us as the payee, you will not have 

to pay the service charge, treble damages, or mailing costs.  If you stopped payment because you 

have a good faith dispute with us, or if your check was returned due to an error on the party of 

your financial institution, you should try to work out your dispute with us.   

 

You can contact us at: 

 [Your Company Name, Address, Phone Number, Fax and/or e-mail.] 

 

You may wish to contact a lawyer to discuss your legal rights and responsibilities. 

 

Very Truly Yours: 

[Your Company Name] 

 

 

      

[NAME] 

[TITLE] 
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